08 Computer Applications
M2B: Using Spreadsheet in Data Analysis (11)-Ex5A




M2B: Using Spreadsheet in Data Analysis (11)

Exercise 5A: Miscellaneous Core Skills I

Download the spreadsheet file from http://www.clsmss.edu.hk/~whlau/08CA/
Complete the exercise and send the file to isaac@clsmss.edu.hk.  The subject of the email should be “[08CA] M2B Ex5A”.  Type your name, class and class number in the email.

Download the Excel File.
1. Follow instructions (a)-(g) to modify the worksheet “MARKS”.
a) Re-arrange the columns in the following order:
(1 mark)

CLASS, CLASSNO, NAME, SID, CHI, ENG, MATH, COMP

b) Add a column with heading “TOTAL”, which stores the total marks for all students.  The total mark is the sum of the marks for CHI, ENG, MATH and COMP.
(1 mark) 
c) Add a column with heading “RANK”, which stores the rank of the students.  The rank for highest score should be 1.
(1 mark)
d) Format the heading cells (i.e. the cells in the first row) as follows:
(1 mark)
i. Change the font to be “Arial”
ii. Change the font color to be blue.
iii. Change the shading, i.e. background color, of the cells to be pink.
e) Sort the table by ascending order of class, and then ascending order of class number.
(2 marks)
f) By using conditional formatting, highlight the highest total mark(s) with yellow shading (background).
(2 marks)
g) Freeze the heading row and the first three columns.
(1 mark)
2. Write suitable formulas in the worksheet “STATISTICS” for highest total mark, lowest total mark, average total mark, and also the number of students who have failed for the total mark (i.e. getting less than 200).
(2 marks)
3. Look at the worksheets “SALES” and “ITEMS”.

a) By using suitable lookup functions referring to “ITEMS”, fill in the cells in column C and E in “SALES”, such that they display correct Description and Unit Price for the Item Code.
(3 marks)
b) The unit prices shown in the worksheet “SALES” should be displayed in currency with 2 decimal places.
(1 mark)
c) Adjust the page format such that the table can print in one single A4 paper, without changing the font and font size.
(1 mark)
4. In the worksheet “COMMENT”, and write a formula for the comment by using nested IF-functions following the rules below.
(2 marks)

	Mark
	Comment

	90 – 100
	Excellent!

	75 – 89
	Very Good

	50 – 74
	Good

	0 – 49
	Unsatisfactory
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Using the data in “WORKING”. Create a combination chart, which should be similar to the following one.  The order of columns should be the same as the sample below.
(4 marks) 

~ END ~
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Chart2

		Clerks		Clerks

		Service Workers		Service Workers

		Craft		Craft

		Managers		Managers

		Machine Operators		Machine Operators

		Professionals		Professionals



Number
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Occupation

Population
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Working Population

512719

0.245742679

419721

0.4469120583

373143

0.6257569236

369323

0.8027708893

259909

0.9273434796

151591
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		Occupation		Number		Culmulative Percentage

		Clerks		512719		24.6%

		Service Workers		419721		44.7%

		Craft		373143		62.6%

		Managers		369323		80.3%

		Machine Operators		259909		92.7%

		Professionals		151591		100.0%





Sheet1

		0		0

		0		0

		0		0

		0		0

		0		0

		0		0



&A

Page &P

Number

Culmulative Percentage

Occupation

Population

Culmulative Percentage

Working Population




