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Sample Letter Application for leave( For Sick Leave)

Dear Class Teacher of (Class) s

Please excuse my child,

(Name of child)  of
(on date absent / from date to date)
Enclosed please find the doctor’s certificate.

(Class) (Class No.)

, who was absent from school
because of

(Name of sickness)
Yours sincerely,

(Signature of parent)
(Name of parent)

(This sample letter can be downloaded from the school website)



